


[bookmark: _GoBack]002	PROPOSAL REQUIREMENTS AND CONDITIONS.
	(REV 4-7-17) (FA 4-10-17) (9-17)
SUBARTICLE 2-2.3 is deleted and the following substituted:
	2-2.3 Internet Bid Submittals: Unless otherwise indicated in the Advertisement, the Bidder shall use the Department’s bid software to prepare a bid for Internet submittal. The Department will accept, as the official bid, the set of Proposal Forms generated from the Department’s bid software along with a complete Proposal package, submitted via the Internet in accordance with 2-5 and 2-8. A Digital ID is required to submit a bid via the Internet. Digital IDs may be obtained as outlined in the Advertisement.
		The Department will not be responsible for any communications or machine breakdowns, transmission interruptions, delays, or any other problems that interfere with the receipt of Proposals as required above either at the Bidder’s transmitting location, at the Department’s receiving location, or anywhere between these locations. Receipt or non-receipt of Proposals will not be considered grounds for a bid protest. The Department will not be held responsible if the Bidder cannot complete or submit a bid due to failure or incomplete delivery of the files submitted via the Internet.


SUBARTICLE 2-2.4 is deleted and the following substituted:
	2-2.4 Hard Copy Bid Submittals: Unless otherwise indicated in the Advertisement, the Bidder shall use the Department’s bid software to prepare a bid for hard copy submittal.
		The Department will accept, as the official bid, this set of Proposal Forms generated from the Department’s bid software along with a complete Proposal package, delivered to the Department in hard copy in accordance with the instructions listed below and the requirements of 2-5 and 2-8.
		Print and submit bid item sheets generated from the Department’s bid software on letter size paper. Ensure that all computer generated sheets are legible. Do not submit computer generated sheets using a font size smaller than 9 point.
		Return the Department’s bid software generated Proposal as the official bid, with the Proposal labeled with the Bidder’s Name, Vendor Number, Letting Date, Revision Date (if applicable) and the Proposal ID.


SUBARTICLE 2-5.2 is deleted and the following substituted:
	2-5.2 Internet Bid Submittals: The Bidder shall execute the Proposal under the Bidder’s Digital ID and enter the firm’s bidding office street address on the Bidders Information Tab in the Department’s bid software. This Digital ID represents the firm as an individual, partnership, corporation, limited liability company, or joint venture. By entering and submitting the Digital ID the authorized parties obligate the firm to the bid. Internet Bid Submittals must acknowledge, on behalf of, the person, firm, association, or corporation submitting the bid certifying that such person, firm, association, or corporation has not, either directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free competitive bidding in connection with the submitted bid, by indicating such in the Proposal. The Department will not consider any bid unless such acknowledgement is included.


ARTICLE 2-6 is deleted and the following substituted:
2-6 Rejection of Irregular Proposals.
	A Proposal is irregular and the Department may reject such Proposal if the Proposal shows omissions, alterations of form, additions not specified or required, conditional or unauthorized alternate bids, or irregularities of any kind; or if the unit prices are obviously unbalanced, or if the cost is in excess of or below the reasonable cost analysis values, or if the Bidder submits a Proposal which was not generated using the Department’s bid software.
	When the Department provides for alternate bids in the Proposal Form, make only one entry for each alternate. A Proposal that provides for alternative bids is irregular and the Department may reject such Proposal if the Bidder makes entries for more than one alternate.




